
NO.F .I 0(04)-FIN(G)/2015 

COVERNMF.NT OF TRJPURA 


l lNANCE DEPART!v!ENT 

011 ted, Agarta/tl the l S If: June, 2015 

MEMORANDUM 

ilw und('rsigrwd 1s directed to inform that it has been reported that large amounts of 

unutil1zcd rnsh is lying with a number of DDOs of different Departments for long periods. 

l<'.etrntion of such huge cash without utilizing the same for the purpose it is meant is not at all 

dc·sirabk' and permittPd under existing financial provisions. So, the State Government in Finance 

I iq·.ntmcnt has taken a considered decision to assess such unutilized cash lying with every DDO 

, >I ditfr·rent De~)artmcnts . [t is also felt nPcessary to monitor such cash balance of DDOs in a 

rq'. 1ilar mnnnPr so that the amount lying in cash can either be spent immediately or the same may 

l'c ,\cpos1tcd m the State Cowrnrnent exchequer under appropriate Head of Account as may be 

rnl r>rnwd by the Fin:mce Depcutrnent dftf'r examining such cash balances of DDOs on monthly 

F(lr tlw purpose of close monitoring of unutilized cash balances of all DDOs of the State 

( ;, '\'1'm11wnt, " tormnt has been d('vised and enclosed with this memorandum with a direction to 

·ccr.d ar1,1lvsis ut such cash hal<1nce as on (rt-06-2015 to the Fin<1nce Department in the same format 

111\·,iri,1blv by ·~o .. 06-2015 through concerned Head of Department who in turn will compile the 

s.111w and suhmit a cc1nsolidated report to the Finance Department. 

T:1e undersigned is directed to request all the Controlling Officers i.e. the Secretary-in­

Cliar1:1· :'t al\ Uq)artmcnts, [)CP and PCCF to urange sending of copies of cash analysis of 

11 ·~pec\Jv· · L<f'·C·~ under their control on monthly basis to the Finance Department in a regular 

rn<irnwr and g;\" nr>cessary insh·uction to lhe concerned Head of Department and DDOs in this 

rc·.1~,uci I he ,maivs1c; m21y b~ ~1repared in prescribed format enclosed herewith and sent in both 

ii.ud cc11'' ,1rd ,,,t~ lLT\' (m excel format) by all DDOs and sent to respective Head of Department. 

.\1 the Cl'ml'ded rq>0rts Head ot· Department along with cash analysis of DDOs in excel format 

h.1w w be upk1ctded tD the !J111urn.filJ.!l.1LC:f@gmml.co1J1 besides sending hard copies to the Fimrnce 

'; "T<lrlmcnt 

_l, ""· 1015~)
Addi. Secretary to the 

Government of Tripura 

.·dI Secretary -m-ch2rge of all Deparhncnt/ DGP/ PCCF 

Copv to: 

1 All lieadc; nt Dep<Htrnent. 

! All DDOs to all Departments \lnder the State Govern1~1ent. 


( 'opv also torwardl-'d to 

The P.5. to the Chiei 5€cretMy fur 1--.ind inforn1c1tion of the Chief Secretary. 
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FORMAT FOR CASH ANALYSIS AS ON 01-06·2015 

Name and Designation of the DDO : 

DDO Code : 
- · , ....___ __ 
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_______T_OT_AL_:_______:___ __;__ __L_ ! 

Signature of the DDO 



• 


SYNOPSIS 

Cashlying !n hand . 

(a) Single Lock 

(b) Double Lock 

2 Amount lying in PL Account (if any) 

3 Amount lying in Bank: SB AccounV CD Account 

(a) SB Account 

(b) CD Account [Bank~wise details of Cash lying in every Bank Branch (Account No. wise)] 

4 Add Cheque/ Draft deposited but not yet credited by Bank 


5 Less Cheque issued but not yet presented for payment or not yet paid. 


6 Bank Balance as per Cash Book (3+4·5) 


7 Total Cash balance of aparticular ODO (1 +2+6). 


8 	Whether amount mentioned the cash analysis has been reconciled with Bank Statement alongwith 
Account No. of the DDO in concerned Bank. 

9 	 Number of Bank Accounts maintained and declaration thereof alongwith number and account. 
(If more than one account is maintained by DDO, the same should be declared.) 

10 If more than l(one) Cash Book exist (which normally do not exists) the details should be indicated but only one 

Cash analysis has to be prepared by every DDO assuming there is only one cash book for entire cash handed by him. 


Signature of the ODO 




